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Need help organizing your tournament? Use this handy checklist to 
Make sure everything is done on time and to keep you organized!

8 WEEKS OR MORE IN ADVANCE
•  Book your tournament date, time, approximate number of players and 
 catering  needs with the Tournament Coordinator by signing and 
 sending in tournament  contract, registration form and deposit.
•  Confirm special requirements such as hole in one requirements.
•  Set the entry deadline for event several weeks in advance so 
 guaranteed numbers are not an issue.
•  Remind players of the CCT policies on dress code, outside alcohol, 
 pace of play and rainy day procedure.
•  Finalize tournament format based on players’ abilities. The format of 
 your event is  subject to approval from the Professional Staff at the 
 selected CCT Course.
•  Consider proximity markers such as long drive, longest putt, etc.
 (We can advise what’s best for this).
•  Cancellations must be made 21 days (or more) in advance.

14 DAYS OR MORE IN ADVANCE
•  Complete registration and collect payment from individuals to ensure 
 your group  arrives with the expected number of players.
•  Prepare tournament rules and check in procedure.
•  Provide the Tournament Coordinator with the following information:
 • Expected number of golfers.
 • Tentative catering needs (allergies, special services).
 • Tentative prize/gift certificate requirements.
 • Tentative proximity marker requirements.
 • Tentative prize table and registration requirements.

10 DAYS OR MORE IN ADVANCE
•  Supply Montgomery Glen with final numbers for golf and catering 
 services and confirm final billing price. This is the minimum number you 
 will be billed for. No Exceptions.

 
Please arrange payment 8 days in advance by noon for Sat, Sun tournaments. 
If payment is not received by this deadline the tournament will be cancelled.

•  Finalize prize/gift certificate requirements and hole competition needs.
•  Finalize driving range, club rentals or other miscellaneous needs.

MINIMUM 3 DAYS IN ADVANCE
•  Send a player list to the course. Your cart signs will be generated  from 

 this list so please ensure it is specific with all first and last names.
•  Send a digital logo to the selected CCT Course if you would like your 

 logo on the name plates and proximity markers.
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TOURNAMENT EXPECTATIONS

PAYMENT
Final Event Numbers: Final numbers for your event must be given ten (10) days prior to your ev
Any on-course events such as liquor/food holes require minimum fourteen (14) days’ notice.

LIQUOR POLICY
In accordance with Alberta Gaming and Liquor Commission guidelines, it is mandatory that all 
alcohol on site be purchased through CCT. Those guests who break this rule will have their 
alcohol confiscated and may be asked to leave the premises (without refund). This is a 
zero-tolerance policy. We also encourage all tournament coordinators to communicate a policy o
responsible drinking to all participants. We also strongly encourage you to arrange taxi vouchers
for any guests that require so.Country Club Tour staff reserve the right to discontinue alcohol 
service at any time. Pro-serve designation is required for anyone serving alcoholic beverages on
any of our CCT Properties.

DAMAGES
All tournament coordinators will be responsible for all or any damages to the course, equipment
(including power carts), and our facilities caused by any of the event participants. A credit card 
must be provided with your registration to cover any additional expenses/damages incurred on 
the day of your event.

CONDUCT AND BEHAVIOR
Our staff are very important to us. In no way, will we tolerate any abuse, discrimination, sexual 
discrimination or disrespectful conduct. Any Tournament participants who show disrespect to ou
staff will be asked to leave the facility immediately (without refund).

SLOW PLAY
Please instruct all participants to obey our Marshall’s instructions at all times. We do not permit 
slow play. Slow groups will be asked to speed up, if no result then groups may be asked to pick 
up their ball and move into position recording  an average score for the missed hole. For full 
shotgun tournaments, the expected completion time will be 5.5 hours. For tee time tournaments
the expected time will be 4.5 hours.
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REGISTRATION FORM

Cardholder Name: _____________________________________________________________ Signature: ____________________________

Card Number: ________________________________ Expiry: _______   CVC: ________

Tournament Name: ____________________________________________________________________________________________________

Contact Name: ______________________________ Phone #: _______________________ Email: _______________________________

Tournament Date: ___________________________ Start Time: _____________________ Number of Players: ____________________

Deposit Amount $500 (Non-Refundable) (final number of players due 10 days in advance)  Method of Payment:

** Mandatory regardless of intended method of payment **

Please note that your event will not be considered booked until  Montgomery 
Glen receives the tournament deposit and the Tournament Expectations and 
Registration Forms after signing.

I, the undersigned, have read, understand, and accept all contract details and 

Credit Card Cheque Debit Card Cash


